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ADDRESS OF PREMISES …………………………………………………………………………………………………… 
 
…………………………………………………………………………………………………………………………………………
 
…………………………………………………………………………………………………………………………………………
 
FIRE CERTIFICATE No. (where applicable) …………………………………………………………………………..
 
LOCATION OF LOG BOOK …………………………………………………………………………………………………. 
 
 

 
CONTENTS OF LOG BOOK 

 
• Useful telephone contacts      1 

 
• Notes on test procedures and frequencies etc.  2-3 

 
• Fire Alarm System - Record of tests              4-8 

 
• Fire Alarm System Activations                                          9-10  

 
• Emergency Lighting System - Record of Tests                   11-12 

 
• Fire Extinguishers - Record of Tests                                 13-14 

 
• Sprinkler System - Record of Tests                                  15-16 

 
• Fire Safety Inspections – Record of Tests                         17 

 
• Fire Instructions - Record of when given                          18 

 
 

USEFUL TELEPHONE CONTACTS 
 
In Emergency dial 999   

Fire Safety Department 647303   

Emergency Service Control Room 697327   

Fire Safety Officer    

Fire Extinguisher - Repairs etc.    

Emergency Lighting - Repairs etc.    

Fire Alarm – Repairs etc.    

Building Maintenance    
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NOTES ON TEST PROCEDURES AND FREQUENCIES ETC. 
If a fire certificate is in force for the premises it should be checked as the following procedures 
and frequencies may differ. 
* Indicates an entry should be made in the Fire Precautions log book. 
 
 
FIRE EXTINGUISHERS 
* Monthly inspection to ensure that they are in their proper position and have not been 
discharged or lost pressure (those fitted with pressure indicator), or suffered obvious damage. 
* Annual inspection. All extinguishers should be serviced annually by a competent person. 
 
 
FIRE ALARM 
It is important that the operations of testing do not result in a false signal of fire. 
Daily inspect the panel for normal operating of the system. Where provided, check that the 
connection to the remote manned centre is functioning correctly.* Carry out a weekly test 
(monthly for premises containing flats) and examination to ensure that the system is 
capable or operating under alarm conditions. 
Operate the system in rotation from different break glass points. 
*The system should be serviced by a competent person annually. 
 
AUTOMATIC DOOR RELEASES CONNECTED TO FIRE ALARM SYSTEM 
* Weekly, in conjunction with the fire alarm test, check that all doors are being released and 
closing fully onto the door rebates. 
 
 
EMERGENCY LIGHTING 
Because of possible failure all tests should be undertaken at all times of least risk. 
Regularly inspect the system for cleanliness particularly luminaries. Battery banks and 
generators should be checked following the manufacturer’s instructions. 
* Monthly test of self contained luminaries by simulation of a failure of the normal lighting 
supply, for sufficient time to allow all luminaries to be checked for proper function. 
* The system should be serviced by a competent person annually. 
 
 
FIRE INSTRUCTIONS 
* During the first month of employment, instruction should be given in respect of the 
action, purpose etc., of the following; Discovering a fire, Hearing the fire alarm, The assembly 
point, Calling the fire service. 
*All staff should receive regular fire safety training and records kept. 
 
FIRE DRILLS 
At intervals shown below, drills should be conducted to simulate fire conditions i.e. one escape 
route obstructed. No advance warning given other than to specific staff for the purpose of 
safety. The fire alarm should be operated on instructions of management. 
Inform the Fire Service before and after carrying out a fire drill. 
* Six monthly for residential premises, places of public entertainment, large shops 
and departmental stores. 
* Yearly for industrial and commercial premises. 
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SPRINKLER SYSTEM 
*The sprinkler system should be subject to an annual inspection and test by a suitably 
qualified and experienced sprinkler contractor to ensure the following:   
A. The sprinklers’ heat sensing capacity and their spray pattern is not impeded;  
B. The minimum flow rate recommended in the BS is achieved at the drain and test valve;  
C. The alarm is effective and can be heard in all parts of the building;  
D. The system has not been modified except in accordance with the BS. 
For the method of testing sprinkler installations the contractor is to be referred to the British 
Standards BS 9251:2005 for residential and domestic systems, and BS EN 12845 for commercial 
systems. 
 
NOTE: For full information on test procedures, the relevant British Standard should be adhered 
to. Where necessary, consult the Fire Service. 
 
*All the above tests should be recorded in the Fire Precautions log book. 
 
SHORT GUIDE TO REDUCING FALSE ALARMS & UNWANTED FIRE 
SIGNALS FROM AUTOMATIC FIRE DETECTION SYSTEMS  
Main Causes of False Alarms / Unwanted Fire Signals  

1. Cooking fumes – Smoke detectors located in corridors outside kitchens where the fire 
door has been held open can be activated by cooking fumes. Fire doors should not be 
wedged or held open. 

2. Steam and aerosol sprays – keep sources of steam away from detector heads, 
smoke detectors should not be positioned near bathrooms and never spray aerosols 
near detectors.   

3. Contamination of detector – by ingress of insects, dust etc. Always keep fire alarm 
detectors clean and maintained. 

4. Incorrect type of detector – ensure that the correct type of detection is utilised for 
the use of the area and risk to be covered. Advice is available from the Fire Safety 
Department if the use or contents of a room is to be altered. 

5. Contractors working on site – may cause dust or electrical disturbances which affect 
the fire alarm system. Prior to the start of any works, ensure that contractor’s activities 
will not affect the fire alarm system. 

6. Failure to notify the alarm monitoring centre – If the fire alarm system is to be 
tested or maintained, always contact the ESJCR (Emergency Services Joint Control 
Room) before and after the test on 697327 and inform them. 

7. Unsatisfactory maintenance / testing programme – fire alarm systems should be 
cleaned and tested periodically, ensure that a suitable and sufficient maintenance 
programme is established. (refer to previous section) 

8. Incorrect positioning of a detector – make sure that the position of the detection is 
not affected by excessive air movement due to mechanical heating, ventilation or open 
windows. Have your system checked by an engineer to ensure the correct positioning of 
the detection. 

9. Lack of effective management – a responsible person should take responsibility for 
the management of the fire alarm system. This should include its testing, maintenance 
and recording of the results in the log book.  

10. Human activity – the biggest cause of false alarms are people, they need to be made 
aware of their responsibilities and that their actions may have an effect on the fire alarm 
and the detection systems. 

*False alarm and unwanted activations of the fire alarm system must be recorded in 
the relevant section of the Fire Precautions log book.   
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FIRE ALARM SYSTEM – RECORD OF TESTS 
Fire Alarm Automatic 

Door Releases 
 

Date 
Call point 
location or 

detector location 

Satisfactory 
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FIRE ALARM SYSTEM – RECORD OF TESTS 
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FIRE ALARM SYSTEM – RECORD OF TESTS 
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FIRE ALARM SYSTEM – RECORD OF TESTS 
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FIRE ALARM SYSTEM – RECORD OF TESTS 
Fire Alarm Automatic 
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EMERGENCY LIGHTING SYSTEM – RECORD OF TESTS 
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EMERGENCY LIGHTING SYSTEM – RECORD OF TESTS 
 

Date 
 

Comments 
 

Signature 
 

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   



  

 Page 11 of 20  

FIRE EXTINGUISHERS – RECORD OF TESTS 
 

Date 
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FIRE EXTINGUISHERS – RECORD OF TESTS 
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SPRINKLER SYSTEM – RECORD OF TESTS 
 

Normal Gauge 
Pressure Range 

  
Water Gauge 

 
Air Pressure 

 
Date 

Satisfactory 
Yes/No 

Satisfactory 
Yes/No 

 
Pump 
Cut-In  

Pressure 
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Engine  
Restart 

 
 

Batteries 
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Valves 
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SPRINKLER SYSTEM – RECORD OF TESTS 
 

Normal Gauge 
Pressure Range 

  
Water Gauge 

 
Air Pressure 

 
Date 
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FIRE ALARM SYSTEM ACTIVATIONS  
 

Date 
 

Time 
 

Reason 
 

Person/Organisation 
Responsible 
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FIRE ALARM SYSTEM ACTIVATIONS  
 
Date 

 
Time 

 
Reason 

 
Person/Organisation 

Responsible 
 

 
Signature 

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     



  

 Page 17 of 20  

FIRE INSTRUCTIONS – RECORD OF WHEN GIVEN 
 

Date 
 

Instruction Given 
 

Signature of Instructor 
 

    

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   



  

 Page 18 of 20  

FIRE SAFETY INSPECTIONS AND FIRE SERVICE VISITS 
 

Date 
 

Reason for Visit 
 

Signature 
 

   

    

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   



  

 Page 19 of 20  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
  
 
 
 

TYPICAL FLAT LAYOUT
(NOT TO SCALE) 

Meter 
Cupboard 

Fire 
Resisting 

Front door 
Fire Resisting with 
Intumescent Strip 

And cold smoke seal 

SC SC 

SC 

SC 

SC

Construction and 
Openings marked in 

Red to be 
Maintained Fire 

Resistant 

KEY 
SC  Door fitted with self closing device          Fire Resisting Partition  
 
      Break Glass call point                                          Heat detector 
     (1 per floor) 
                                                                             Smoke detector  
      Fire Alarm Siren  
                                                                            Domestic type smoker detector 
      Fire Blanket                                                 (hard wired into the electricity supply) 
    
     Water Type Extinguisher                                     Emergency Lighting          
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PLEASE CALL THE NUMBER BELOW 
TO ARRANGE YOUR FREE APPOINTMENT 

 

Tel: 647300 
Between 09:00 -17:00 Monday - Friday 

 
A personal invitation from the Chief Fire Officer 
 
The Isle of Man Fire and Rescue Service is offering you the opportunity to have a  
FREE fire safety visit at your home, carried out by our firefighters from your local fire 
station. 
 
Visit by appointment only. 
All appointments will be pre-arranged with you. 
 
The firefighters calling will always be in uniform use an agreed password and show  
ID cards. 
 
This assessment will look at all areas of accident and fire risk within your home. We will 
advise you on the maintenance of your smoke alarm. We will also give advice and 
information on how to stay safe from fire, including kitchen hazards, safe disposal of 
smoking materials, candles, heaters, electrical blankets and dangers from harmful 
substances. 
 
And we will help you to make an escape plan to prepare you, should a fire occur in your 
home. 
 
 
 
Chief Fire Officer 
Isle of Man Fire and Rescue Service 
 

Website – www.iomfire.com 
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